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Job Title:  
UnBoxed Coworking – Community Manager 

Who should apply:  
You should apply for this position, if you are a highly self-managed person and excited to work in a collaborative 
environment. You should be an extremely participatory and extrovert person who have always been associated 
with organizing events within the college/school and have an inclination towards community building. You should 
also have excellent communication skills, to interact with desk renters, the existing network, the Space founders, 
and externally on social media.  

About UnBoxed Coworking:  
Coworking spaces are changing the way people work and at Unboxed, we are changing the way Coworking works.  
We are a professional coworking office, meeting, and event space, which caters especially to technology startups 
and freelance professionals.  
We believe in building an ecosystem where people could come and build sustainable businesses. UnBoxed believes 
that we need to connect, people with people contrary to a resource based connection as is the case with LinkedIn 
or Facebook. We believe, real human connection can deliver immense satisfaction to all the parties involved, So 
we’d rather like to define ourselves as an experiment into building a real people ecosystem in today’s virtual 
world. 

Website and Social Profiles:  
www.unboxedcoworking.com 
Facebook: www.facebook.com/unboxedcoworking, Twitter: www.twitter.com/UnBoxedCo 
LinkedIn: www.linkedin.com/company/unboxed-coworking 

Job description: 
With an aim to create a dynamic ecosystem of individuals working and growing together, your primary job would 
be to Ignite Collaboration, both within the community being in individual contributor to it yourself, as well as 
connect with the larger community of startups, freelancers, and the coworking culture at large.  
You are expected to take forth initiatives on both these fronts, and be the thinker, the architect and executioner of 
the idea generated by you. The following are just a few examples to explain the idea.  

At the internal Community Level -  
A large series of networking events, joint community lunches and many informal TT matches over a period of time 
led a group of coworkers to organize a grand TT tournament. The unique thing being that with us as only the 
igniters, the whole event was owned and organized by the people and this changed the whole game in sense of 
ownership that people felt as a community. A diwali Mela organized by us, devised a system where 
50% people became the stall owner and thus a combined driving force for the whole event. 

At the larger community level - 
A series of workshops and seminars by legal experts, digital marketing experts and charted accounted created an 
opportunity for the coworkers as well as the startup ecosystem  in the NCR region to get basic knowledge about 
these fields that are relevant to any budding enterprise. 

Forming tie-ups to add value- 
We formed a tie up with Bookers café ( Book rentals ) so that the existing community of coworkers could now 
access over 15000 books right at their desks . It also made sense at the Booker café’s end, as the concentration of 
people at one spot made their logistics cost negligible. Easy accessibility of books increased a lot of leisure reading 
habit, and coworkers started spending time at these alternative things rather just being fixated in front of 
computer screens. 
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Creating the first experience as well as a unique work culture- 
For each new person that walks into Unboxed, it has to have the ability to inspire and form an  immediate intrigue 
to be a part of the community and space that one visually absorbs. Your role becomes instrumental in making this 
experience, as your personality becomes a mirror for the whole community. It creates standards of what is to be 
expected, and a further opportunity of so many new connections.  
 
You will be the also primary person responsible to make sure the space is operating smoothly, events are well 
attended and go off without a hitch, and that desk renters are happy. You shall have the ability to absorb the 
existing work culture, and also define and evolve it with your individual personality.   
 
You will be backed by the rest of our team in all your endeavors, but the primary mission to create a successful 
coworking space and a place for likeminded people to network, learn, and collaborate belongs to you. This is a 
varied role, from making sure the space is full and people are happy, to running networking events, to 
coordinating, staffing, and marketing workshops and other events and more. 
 
Honorarium Offered:  
Package Offered: 2.5 - 4.0 LPA, based on skills and initiation. An opportunity to work alongside a bunch of startups 
provides a stepping stone to carve out your own career. Coworking is a steeply growing business; therefore a lot of 
appreciation as well as learning can be expected for individuals associated with it.  

Application Process:  
Interested? 
Kindly share your views and experiences for the same on the following form. 
Google Form – Community Manager Position 
Also can send us your CV to us at info@unboxedcoworking.com with “Application for community manager “as the 
subject line.  
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